RECRUITMENT PORTAL USER MANUAL

https://ibsiprecruitment.in/

///
Birbal Sahni Institute of Palaeosciences
fasr=1 vd Uit [AHr & Sidvla |9 2, HRd 936l

i imous Institule under the Department of Scence and Technology, Government of india




How to Apply at Online Recruitment Portal:

Once candidate will go through the notification and essential
information given in Recruitment Instruction and looking for apply.
They must ensure that all the required documents and information
will be with them so that they may seamlessly apply through the
online recruitment portal of Birbal Sahni Institute of Palaeosciences
(BSIP).

Candidate will follow the below step to complete the application apply
process against the recruitment notification:

Step-1

Candidate will open the BSIP main website https://www.bsip.res.in/

Step-2

Click the Career Section, a menu will be open for Bsip Recruitment
Portal. Click It to open Recruitment Portal
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After click of Bsip Recruitment Portal candidate will see a new window
of recruitment portal.

Other way is to directly open the Bsip Recruitment Portal with this URL
https://bsiprecruitment.in/
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AT recruitment Portal candidate will see this window:
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Candidate can see all the required information by clicking the sections.
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For any Administrative and Technical Support:

Click the given section
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Candidates can take the administrative and technical support from
these contact numbers.
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Step-3

To apply a Job candidates need to Register at Portal by clicking the
Register Button or Apply Job.
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After click the New Window appear for registration

Fill your correct details like Full Name, email ID, Mobile No. and DOB
to get the registration done at portal.

After data filled, click register me.
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After submitting the details a message appear for password
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Check your registered e-mail ID for password
You are successfully registered at portal.
Step-3

Click at Login button

W s w g aee

L Bt Ui e Fliw al Camms e

Logln

BSIP Confidential- pz. 5




Fill your registered e-Mail ID and Password you have received at your
e-mail
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After click-Login below window appear

Click CONTINUE
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Step-4

Candidate needs to complete their profile with correct details at
below screen
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After filling all required details candidate’s need to click SAVE & NEXT.
Below screen appear
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Click CONTINUE
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Step-5

Candidates need to fill and attach educational details as required .
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After filling all required details click SAVE , you will get the below
message
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Click Continue.
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Step-6

Click at Home Button
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Click on APPLY JOB
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Step-7

Job Application Form will appear. Complete all required filled with
proper attachment
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Add Your Experience
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After filling all details , click SAVE/UPDATE
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You will get this message
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Click CONTINUE

You will see your Application Form as below
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Fill the required data and click on SUBMIT
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You will get below screen

I bocmhos -y # & 0%
O tsgun s [ tecuial @ e beerey 3 s @ S - R R [ == &l D el I et 8 e i - T !

Welcome To BSIP

|l
' Click on CONTINUE
i Dl t i
i 1.1

Click on CONTINUE




Step-8

Your Dashboard appear as below:
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Here, you will see your filled application. To complete the process

Click on PAY NOW
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Birbal Sahni Institute of Palaeosciences
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Select as per your facility and click on Pay Now
You will be redirected to banking pages

Complete the Payment Process. You will get transaction/payment
status
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To check the transaction Status against your application. Click My
Dashboard
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Click Payment Status

Payment Failed/Success Message Box appear.
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This is all about your application process. Now your application is
successful against the applied Job.

Note:

You must remember your Login Details as you need it in future for any
communication.

For any query, you may contact us by clicking Support button.

-End of Document-
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